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1. O0mme noJi0KeHU

1.1. Hacrosmee Ilomoxenne o mopsake pa3pabOTKW W TMPUHATHH JIOKATBHBIX
HOPMAaTUBHBIX aKTOB (Janee 1o TekcTty - llomoskeHue) B TOCYHapCTBEHHOM OOJKETHOM
npodecCHoHaTEHOM 00pa30BaTENLHOM YUPEKICHUHM MOCKOBCKOW 001acTu «ABUAIMOHHBIN
TexHukyM uMeHHu B.A. KazakoBay (manee 1mo TeKCTy - TEXHHUKYM) pa3pab0TaHO B COOTBETCTBUH
¢ TpynoBeim koaekcom Poccuiickoit deneparuu, denepanbHbiM 3aKk0HOM OT 29 nexadps 2012
r. No 273-D3
«O6 oOpasoBanuun B Poccuiickoit ®enepauun», YCTaBOM TEXHHKyMa, JPYTHMMHU
JIEUCTBYIOIIMMHU HOPMATUBHBIMU MPaBOBBIMU akTamu Poccuiickoit denepanmmu.

1.2. TlonoxeHue ycTaHaBIUBAeT elWHblEe TPeOOBaHUS K HOPMATHUBHBIM JIOKAJIHHBIM
aKTaM, U3/1aBaeMbIM B TEXHHKyME, UX MOATOTOBKE, O(hOPMIICHUIO, IPUHITHIO, YTBEPKICHUIO,
BCTYIUICHUIO B CUJTY, BHECEHUIO U3MEHEHUN U OTMEHE.

1.3.  Hacrosmee [lonoxenue sBiasieTcsi HOPMaTUBHBIM JIOKAJbHBIM aKTOM TEXHHKyMa
U 00s3aTeNbHO K WCIOJIHEHHIO BCEMH YYaCTHHUKAMHU TPYAOBBIX U 00pa3oBaTeNIbHBIX
OTHOUIEHHUM.

1.4. JlokanpHBIA HOPMATHBHBIM aKT TEXHUKyMa (Jajiee - JIOKAIbHBIH aKT) - 3TO
HOPMATHBHBIN MPAaBOBOW JOKYMEHT, COJEPIKAIUi HOPMBI, PEryIUPYIOIIHEe 00pa3oBaTeIbHBIC
OTHONIIEHMs] B TEXHUKyME B IIpelesaXx CBOCH KOMIETEHIIMH B COOTBETCTBUU C
3akoHomarenbcTBOM  Poccuiickoii  denepanuu, B IMOPSAAKE, YCTAaHOBJICHHOM Y CTaBOM
TEXHUKYMa.

1.5. JlokambHple aKThl TEXHHKyMa JEHCTBYIOT TOJIBKO B Tpeaeiaax JaHHOU
o0pa3oBaTeNbHOI OpraHu3alyy U He MOTYT PeryJupoBaTh OTHOIICHHUS BHE €€.

1.6. JlokanpHbIC aKThl B TEXHUKYME U3JJAIOTCS 110 OCHOBHBIM BOIIPOCAM OPTaHU3aINH
U OCYIIECTBICHUS TPYAOBON U 00pa30BaTENbHOU AEATEIHLHOCTH TEXHHUKYyMa, B TOM YHUCIE TIO
BONpOCaM, pErjJaMeHTHPYIOIIMM TMpaBWiIa IpuemMa OO0y4arouuxcs, peXuUM  3aHATUN
oOydaromuxcsi, (GOpMbl, MEPUOJUYHOCT, U TMOPSIAOK TEKYHIEr0 KOHTPOJS YCIIEBAEMOCTH U
MPOMEKYTOUHOM aTTecTallii O0YJarOIIUXCs, TOPSAOK M OCHOBAHUS MEpPeBOJa, OTYUCICHUS U
BOCCTAHOBJICHHSI 00YJarOIIUXCS, MOPSI0K O(OPMIICHHSI BOSHUKHOBEHHUS, MIPUOCTAHOBICHUS U
MIPEKpaIeHUs] OTHOIICHUN MEXTy 00pa30BaTEIbHON OpraHu3aIuell 1 00yJaromuMucs U (UH)
ponuTensiMu (3aKOHHBIMH MPEACTABUTESIMHU ) HECOBEPIICHHOJIETHUX 00yUYaroIuXcsl.

1.7. HopMbl JOKaTbHBIX aKTOB, YXYAILIAIONINE IMOJIOXKEHUE OOYyJYalouIuXcs WIH
pabOTHUKOB TEXHUKYyMa IO CPABHEHHUIO C TOJIOKEHUEM, YCTaHOBJICHHBIM 3aKOHOJATEIIHCTBOM
Poccuiickoit ®Deaepannu, nuO0 TNPUHIATHIE C HAPYIICHHWEM YCTAaHOBJICHHOTO IOPSAKA
(peritameHTa), He IPUMEHSIOTCS U TIOJIJIEKAT OTMEHE.

2. leau u 3agaun
2.1. llensamu u 3amavyamMu Hactosiero ITomoxenue SABISIOTCS:
- o0ecrnedeHre IPUHIINAIIA 3aKOHHOCTH B HOPMOTBOPYECKOU JACSITEIbHOCTH TEXHUKYMA;

- CO3JaHuc CHHHOﬁ M COTJIaCOBAaHHOM CHUCTEMBI JTIOKAIBLHBEIX aKTOB TEXHUKYMaA,



- COBEpILIEHCTBOBaHMUE Ipolecca MOATOTOBKU, 0GOPMIICHHS, IPUHATUS U peaTu3alun

JIOKAJIBHBIX aKTOB.

3. Buasbl J0KaJbHBIX AKTOB

3.1. [lesaTenbHOCTh TEXHHKyMa PETIAMEHTHPYETCS CICAYIOIIMMHU BHIAMH JIOKAJTBHBIX
aKTOB:

- TIOJIOKEHUS;

- pelieHus;

- TIpUKa3bl;

- pacTopsDKEHHS,

- HMHCTPYKIIUH,

- JIOJDKHOCTHBIE MHCTPYKITUH;

- TIpaBWIIA.

[IpencraBieHHBIH TEPEYCHb BUIOB JIOKATBHBIX aKTOB HE SIBIISICTCS UCUEPITBIBAIOIINM.

3.2. JlokanpHBIE HOPMATHUBHBIC aKTHl MOTYT OBITh KJIACCU(PUITUPOBAHBI:

1) Ha rpynmbsl B COOTBETCTBHH C BUJIaMH JICATEIILHOCTH TEXHUKYMa:
- OpraHHU3aIMOHHO-PACTIOPSAUTEIHLHOTO XapaKTepa;
- perIaMeHTUPYIOIIME BOIPOCH OpraHW3allid W  OCYIIECTBICHUS  00pa3oBaTEIbHOU
NeSITeITbHOCTH,
- perJIaMeHTUPYIOIIUE OTHOIICHUs paboToaaTeNs ¢ paOOTHUKAMH,
- perJIaMeHTUPYIOIIUE TpaBa, 00SI3aHHOCTU M OTBETCTBEHHOCTh YUACTHUKOB 00pa30BaTEIbHBIX
OTHOIIICHU;
- PperJaMeHTHUPYIOIIHE TMOPSIOK CO3JAHHS, OpPraHW3allMd W OCYIIECTBICHHS JCATEIbHOCTH
OpPTraHOB KOJUICTHAILHOTO YIIPABJICHUS TEXHUKYMA;
- perJaMeHTHUPYIOIHE AJIMUHHUCTPATHBHYIO U (UHAHCOBO-XO3SWCTBEHHYIO NEATEIHHOCTh, B
TOM YHCJIE MAaTepHATLHO-TEXHUYECKOE 00ecTieueHHEe IesITeIbHOCTH TEXHUKYyMa;
- perjJaMeHTHUPYIOIINE BOIIPOCHI OXPAHBI TPY/a U TEXHUKH O€30MacCHOCTH B TEXHUKYME.

6) 1o KpuUTEpUIM:

7) 1O Kpyry JUIL:
- pacmpocTpaHsOIMecs Ha BceX paOOTHUKOB TEXHMKyMa B IIEJIOM W Ha OIPEICICHHBIC
KaTeropuu pabOTHUKOB TEXHUKYMA;
- pacmpocTpaHsIonIrecs Ha 00yJaromuXcsi, UX pOAUTENCH (3aKOHHBIX MPEICTaBUTENCH).

8) 1o crocoOy MpUHATHS:

- I[IPUHUMAEMBIE PYKOBOJUTEIEM €IUHOINYHO;
- TPUHHMAaEMbIE C yYETOM MHEHHUS MPEICTABUTEIBHOTO OpraHa y4acTHUKOB 00pa30BaTeIbHbIX

OTHOILIEHUH U (WJIM) OPraHOB KOJIJIETHAILHOTO YIIPaBJICHUS TEXHUKYMA;
9) 1o CpoKy JeHCTBU:
- IIOCTOSIHHOTO JICHCTBHSI,

- C ONPEIEICHHBIM CPOKOM JCHCTBUS;



10) o cpoKy XpaHCHHS:
- IOCTOSIHHOTO ¥ BPEMEHHOT'O XPaHEHUS;
11) mo croco0y BO3AEHCTBHS:

- UMIEPATUBHOTO (005A3aTEIBHOT0) UCTIOTHECHHUS,

- PCKOMCHAATCIILHOI'O XapaKTepa.

4. Tlopsiiok MOATrOTOBKH JIOKAJbHBIX AKTOB

4.1. VMHUIMATOPOM MOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

- aJMHUHHUCTpalusi TEXHUKyMa B JIMIE €€ TUPEKTOpa, JIMOO YIMOJIHOMOYEHHOTO UM

JuIa;

- KOJUICTHAJIbHBIE OPTraHbl yIIPAaBICHUS TEXHUKYMA;

- YYaCTHUKH TPYAOBBIX U/UIU 00pa30BaTEIbHBIX OTHOIICHUH.

4.2. TIpoeKT JOKaJbHOTO aKTa TOTOBUTCS OTIEIBHBIM PAOOTHUKOM WJIM TPYIION
pPabOTHUKOB MO TMOPYYECHHUIO NUPEKTOpa TEXHUKyMa, YHOJHOMOYEHHOIO WM JIMIA, a TaKxkKe
KOJUIETHAJIbHBIM OPraHOM YMPaBJIEHUS TEXHHUKYMa, KOTOPBIA BBICTYIHJI C COOTBETCTBYIOIEH
MHUIIAATUBOU.

4.3. TloaroroBka JIOKAJTBHOTO aKTa BKJIIOYAECT B ceOsl M3ydeHHE 3aKOHOAATEIHHBIX U
MHBIX HOPMATHBHBIX aKTOB, JIOKAJbHBIX aKTOB TEXHUKyMa, PErIaAMEHTUPYIOIIUX TE€ BOIPOCHI,
KOTOpBIE MPEATNOIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U Ha ATOW OCHOBE BBHIOOD €ro BUAA,
COJIep>KaHUs U TPEJCTABJICHNE €r0 B MICHbMEHHON opMe.

4.4. TloaroroBka HamboJee BaXXHBIX JIOKAIBHBIX aKTOB (MIPOEKTOB PELICHUH cOOpaHuH,
NEJCOBETOB, OPraHOB CAaMOYIpPaBJICHMs, MPHUKA30B, TIOJOXKEHUI, MpaBWiI) JOKHA
OCHOBBIBaThCSl Ha pe3ylbTaTax aHaiu3a OCHOBHBIX CTOPOH JIEATEIbHOCTH TEXHHKYMa,
TEHJICHUMHI €€ Pa3BUTHS U CIOKUBLIEHCS CUTyalluH.

4.5. TIpoekT JOKaTbHOTO aKTa MOXKET OBITh MIPEJICTABICH Ha 00CYKICHHE.

@opMmbl TpeACTaBIEHUs Il OOCYKIEHUSI MOTYT OBITh pa3IMYHBIMU, HaIpHUMeEp,
pa3MenieHre MpoeKTa JOKAIBHOIO akTa Ha HHOPMAIMOHHOM CTEHJIE B MECTE, JOCTYITHOM JIs
BceoOIIero 0003peHusi, Ha cailiTe TEeXHHWKyMa, HAaIpaBICHHE NPOEKTa 3aMHTEPECOBAHHBIM
JUIaM, TPOBEJACHUE COOTBETCTBYIOIIETO COOpPaHUS C KOJUICKTUBHBIM OOCYXIEHHEM IMPOCKTa
JIOKQJIbHOTO aKTa  T.1.

4.6. TIpoeKkT JIOKAJIBHOTO aKTa TMOMJICKUT 005S3aTeIbHON TPaBOBOM WM HWHOU
(TeXHUYECKOU, PKOHOMUYECKOH U T.]I.) SKCIEPTHU3E.

4.7. Tlpu HeoOXOAMMOCTH JOKAIBbHBIN aKT IPOXOAUT MPOLEAYPY COTIACOBAHHMSL.

5. Hopsaaok NpUHATHS U YTBEPKICHUA JOKAJIBHOI0 aAKTa
5.1. JlokaybHBIN aKT, TPOLIEAIINNA TPABOBYIO M HHYIO SKCIIEPTH3Y, a TAKXKE MPOIEAYPY
COTJIACOBaHUS, MOJUICKUT MPUHATHIO U YTBEPKACHHUIO JTUPEKTOPOM TEXHHKYMa, JINOO JHUIIOM
UM YIIOJIHOMOYEHHBIM.

5.2. JlokanmpHble aKThl MOTYT TPUHUMATHCS (YTBEPXKIAThCS, COTJIACOBBIBATHCS)



JUPEKTOPOM, YIIOJIHOMOYEHHBIM UM JIMIOM, OOLUIMM cOOpaHuEeM TpYyIOBOrO KOJUIEKTHBA,
COBETOM TPYAOBOTO KOJIJICKTUBA, MENAaroru4eckKUM COBETOM, JIMOO HHBIM KOJUIETHATIbHBIM
OpraHOM YMpAaBJIEHUS TEXHUKYMa, HAEIEHHbIM MOJHOMOYMSIMH MO TMPUHATHIO JOKAJIbHBIX
AKTOB B COOTBETCTBHH C YCTABOM TEXHUKYMA - 10 MPEMETaM UX BEICHUS U KOMIICTCHIIUU.

5.3. Ilpy mnpUHATUU JOKATBHBIX aKTOB, 3aTParvBalOIIMX TIpaBa OO0YyYarOMIMXCH,
YUUTBHIBACTCSI MHEHHE TIPEICTAaBUTENIbHBIX OPraHOB 00Y4arOIIUXCS.

5.4. He mnomnexar MNPUMEHEHHUIO JIOKAJbHBIE AaKThl, YXY/IIAIOMIUE TOJOKEHUE
pabOTHUKOB M OOYYarONIMXCS TIO CPaBHEHUIO C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMU, a TaKXKe JIOKAbHBIE aKThl, MPHHSITHIE C
HapyIICHUEM MOpsIKa yuyeTa MHEHHUS MIPEICTaBUTEIHHOIO OpraHa pabOTHUKOB.

5.5. [lpomenmuii mpouenypy NPUHATHS JOKAIBHBIA aKT YTBEPKIACTCA TUPEKTOPOM
texHukyma. llpouenypa yrBepkaeHus odopmisieTcs MO0 MOANUCHIO, JHUOO TPUKA30M
TUPEKTOpa TEXHUKYMA.

5.6. JlokanpHBII aKkT BCTyINaeT B CHJIy ¢ MOMEHTA, YKa3aHHOTO B HeM, JIn0O, B ciaydae
OTCYTCTBHS TAaKOTO YKa3aHUs, C JAAThl MOJAMUCAHUS TUPEKTOPOM TEXHUKyMa, JINOO JIULIOM UM
YIIOJTHOMOYEHHBIM.

6. OdopmiieHne JOKATHHOTO AKTa

6.1. OdopmieHue JTOKATLHOTO aKTa BBHITIOJHSICTCS B COOTBETCTBHHM C TPEOOBaHHSIMHU
«["ocygapcTBEHHOM CHCTEMBl JOKYMEHTAllMOHHOrO obecrieueHusi ymnpasieHus. OCHOBHBIE
nonoxenus. OOmme TpeOoBaHMS K JOKYMEHTaM M CIyX0aM JOKYMEHTAI[HOHHOTO
obOecrieyeHUs», a TaKkKe HOpMaMH «YHUQUIUPOBAHHON CHCTEMBI - JIOKYMEHTAIIWU.
YHuuduuupoanHas cucTema OpraHHU3alMOHHO-PACTIOPSAUTENHHOM JIOKYMEHTaIUH.
TpeboBanus k opopmienuto gokymentoB. [[OCT P 7.0.97-2016, TOCT P 7.0.8-2013 (I'OCT
«/1enonpon3BOICTBO U apXUBHOE JIET0»)

6.2. CTpykTypa JIOKaTbHOTO aKTa JOJHKHA 00eCredYnBaTh JIOTUYECKOE PA3BUTHE TEMBI
npaBoBoro perynupoBanusa. Eciu TpeOyercs pa3bsicHEHHE LieJeil U MOTHUBOB MPUHSATHUS
JOKAJIbHOTO aKTa, TO B MPOEKTE JaeTcs BCTYNUTENbHas 4YacTh - mnpeamOyna. [lomoskenus
HOPMAaTUBHOTO XapakTepa B IpeaMOyy He BKIIFOUAIOTCS.

6.3. JlokanbHBIN aKT ¢ MPWJIOKEHUSIMH JOJKEH MMETh CKBO3HYIO HYMEpaIUio

CTpaHHUIL.

6.4. JlokanbHBIM aKT W3JIAaraeTcs Ha TOCYIAapCTBEHHOM s3bike P® wu  jgomkeH
COOTBETCTBOBATH TUTEPATYPHBIM HOPMaM.

6.5. JlokanbHBIE aKThl TEXHUKyMa B O0O0S3aTENIbHOM TOPSAKE JIOJDKHBI

COJICPIKATH:

0003HavYeHKE BUA JIOKAJTLHOTO akTa (MIPUKa3, MOJ0KEHHUE U T.11.);

- €ro HaumMCHOBAHUCEC,

rpu@BL: IPUHATO, YTBEPKACHO, COTIIACOBAHO;

PEruCTpallMOHHBINA HOMED;



- TEKCT, COOTBETCTBYIOIIHMI €r0 HANMEHOBAHUIO;

- JIaTy IpUHSTHS,

- OTMETKY O HaJIMYMU MPWIOKCHHS U COTIacoBaHus (TIpU HEOOXOIUMOCTH ),
- TIOJHUCH JIUIIA, TPUHSBIIETO (YTBEPAUBIIETO) IOKATHHBIN aKT.

BBIHIGyKaBaHHBIﬁ NEPCUCHL HEC ABJISICTCS OKOHYATCIIbHBIM.

7. O3HaKoOMJ/IEHHE C JIOKAJbHBIM AKTOM

7.1. Tlocne mnpuHsATHS (YTBEp)KICHHS) JOKAJIbHOIO akKTa IPOBOAMTCA MpOIEIypa
O3HAKOMJIEHHUS C HUM YYaCTHUKOB TPYAOBBIX H/WIIM 00pa30BaTEIbHBIX OTHOLICHHUN, HA KOTOPBIX
pacnpoCTPaHAIOTCS MOJ0XKEHUS TaHHOTO JIOKAJIBHOTO aKTa.

7.2. O3HaKOMJICHHE C JIOKaJbHBIM akTOM odopmisieTcss B BHIE POCIHCH
03HAKOMJISIEMBIX JIMII C YKa3aHUEM JIaThl 03HAKOMJICHHS JTUOO Ha CaMOM JIOKAJIbHOM aKTe, JTH00
Ha OT/I€IbHOM JIUCTE O3HAKOMJIEHUS, IPHJIAaraeMbIM K HEMY.

7.3. DNEKTPOHHbIE BEPCUU JIOKAJIbHBIX HOPMATHUBHBIX aKTOB Pa3MELIAIOTCsS Ha caiTe

TEXHUKYMaA JIUIOM, OTBCTCTBCHHBIM 34 3allOJTHCHHUEC caiira.

8. IlpekpaiieHnue aeiicTBUs JIOKAJIbHOIO0 aKTA

8.1. JlokanbHBIE aKThl TEXHHKyMa YTPAuyWBAIOT CUJIY (TIOJIHOCTHIO WM B OTIEIHHOU
YacTH) B Cllydae:

- BCTYIUICHHE B CUJIy aKTa, IPU3HAIOIIETO JAHHBIA JIOKATBHBIA aKT YTPATUBILUM CHITY
(OTMEHEHHBIM);

- BCTyIUIEHHE B CHJIy JIOKQJbHOTO aKTa OoyblIell OpUANYECKON CHJIbl, HOPMBI
KOTOpOT0 NMPOTUBOPEYAT MOJIOKEHUAM JAHHOTO JIOKAIBHOIO aKTa;

- B CBSI3U C OKOHYAHUEM CPOKa €ro JeHCTBUS (€CIU TaKOM CPOK OTOBOPEH B JIOKAJIIBHOM
aKTe);

- TpU3HaHUE CYJOM WM WHBIM YIOJHOMOYEHHBIM OPraHOM IOCYAapCTBEHHOW BIIACTH
JIOKQJIbHOTO aKTa TEXHUKyMa, IPOTUBOPEUAIINM JEHCTBYIOIIEMY 3aKOHOIaTEIbCTRY.

9. 3aka0YHTeIbHbIE MOJI0KEHUS

9.1. Hacrosdiiee MoioXeHHUEe BCTYMACT B CHIIY C JAThl €r0 YTBEPXKACHUS TUPEKTOPOM
TEXHUKYMA.

9.2. Hacrosiee nojiokeHrue yTpauuBaeT CHIIy B ciaydyae NpuHSATHS HoBoro [lonoxenus
0 JIOKaJIbHBIX aKTaX.

9.3. 3a HeucCHoJHEHHE WM HEHAJIeKallee UCIIONHEHHEe TpeOOBaHUM, YCTaHOBIIEHHBIX
B JIOKAJbHBIX aKTaX TEXHUKyMa, pPAaOOTHUKH TEXHHKyMa, OOy4arouiuecs, UX pOIUTENn
(3aKOHHBIE MPEACTABUTEIN), HECYT OTBETCTBEHHOCTh B MOPsIIKE U PopMax, MpeayCMOTPEHHBIX
3aKoHomarenbCcTBOM  Poccuiickont  ®enepanuu, JIOKQIbHBIMM  HOPMAaTUBHBIMU  aKTaMH
TEXHUKYMa, Y CTaBOM TEXHUKYMa.

9.4. Bompockl,  HeyperynupoBaHHble  HacTosmuM  [lomoxkeHuem, — mojuiexar



YPETryJUpOBAaHUI0O B COOTBETCTBUHM C JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoi

(DeﬂepaHI/II/I, YcraBom TEXHUKYMa 1 UHBIMHU JIOKAJIbHBIMU HOPMAaTHUBHBIMU aKTaMHU TCXHUKYMaA.
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