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1. OO0i1me nonoXKeHus

1.1 Hacrosiiee nonoxxeHue o A€KypCcTBE aAMUHUCTPATUBHBIX U MEJArOrMUECKUX
pabOTHUKOB rOCyJIapCTBEHHOT'O OIO/1)KETHOTO 1po(heCCUOHATIBHOTO
oOpa3oBaTeNbHOr0 yupexJaeHus: MocKoBCckoi obOmnactu (pajiee — TIOJIOKEHUE)
pazpaborano B coorBercTBUM ¢ KoHcturyumei Poccuiickoit ®@enepaumu,
dbenepanbHbIMU 3akoHaMu OT 29 nexadbps 2012 1. Ne273- @3 «O6 obOpa3oBaHuu B
Poccuiickoit denepanun», ot 12 ¢epans 1998 r. Ne 28-O3 «O rpaxxaaHckoit
obopone», ot 21 nexadps 1994 r. Ne 68-D3 «O 3ammre HaceIeHUs] U TEPPUTOPHMA OT
YpEe3BbIYANHBIX CUTyallMid MPUPOJHOIO M TEXHOIEHHOIO XapakTepa, oT 21 nexadps
1994 r. Ne 69-®3 «O mnoxapHoil 0e3omacHocT», oT 6 mapta 2006 r. Ne 35-03 «O
IIPOTUBOAEUCTBUIO TEPPOPU3MY», ITOcTaHOBIeHHEM IIpaButenscTtBa Poccuiickoi
Odeneparun oT 4 ceHTAOps 2003 1. Ne 547 «O moaroroBke HaceleHUs B 00JacTh
3aI0ATHl OT YPE3BBIYAMHBIX CHUTyalUHd IPUPOJHOTO W TEXHOTEHHOI'O XapakTepay,
¥YcraBoM TexHUKyMa, [IpaBriiaMu BHyTpPEHHETO TPYAOBOro pacnopsiaka, [Ipasmiamu
BHYTPEHHETO pactopsiaKa sl 00y4aroluXcsl U APYTUM JIOKaIbHBIMU HOPMATUBHBIMU
aKTaMM TEXHUKYMaA.

1.2 C menpto obOecriedeHus O€30MaCHBIX  YCJIOBHM  00pa3oBaTesbHOMN
NeSATEIbHOCTH, nopsiJiKa, JTUCUUTUINHBIL, coOtoaeHus CaHUTapHO-
AMUAEMHUOJIOTHYECKMX HOPM, TPEOOBAaHUH JIEKTPO - U MOKAPOOE30MaCHOCTH, 3AIUTHI
oOyyaroumxcsi 1 paOOTHUKOB OT YPE3BbIYAMHBIX CUTYyalUl, aHTUTEPPOPUCTUUECKOM
3AIIUAIIEHHOCTH OOBEKTOB TEXHHKYyMa, (DYHKIIMOHMPOBAHUS OXpaHbl, KOHTPOJIS
MPOMYCKHOW CHUCTEMBI M BHYTPUOOBEKTOBOIO pEXKMMa B TEXHUKYME BBOJUTCA
0053aTeNbHOE €KETHEBHOE IEKYPCTBO C HA3HAUYECHUEM U3 YKCiia pa0OTHUKOB:

- JEKYPHOTO aJIMUHUCTPATOPA;

- JEKYPHOT0 10 y4eOHOMY KOPITyCY;

- JEXKYPHBIX I10 3TAXKaM.

2. Opranu3anus JeKypcTBa aIMUHUCTPATHUBHBIX PA0OTHHKOB

2.1. 3amecturen AMpEKTOpa MO  Y4yeOHO-BOCIHTATENHLHOM  padore,
3aBeyIOUN (PuranoMm:

- COCTABJISICT HAa KaXIbIH ceMmecTp rpaduK IeKypCcTBa aJIMUHHUCTPAIUU U
IperoiaBaTelieil ¥ yTBEPKIAET €ro Yy TUPEKTOpa TEXHUKYMA;

- obecrieunBaeT KOHTPOJIb 32 COOJII0/ICHHEM TpaduKa;

- 3HAKOMUT BHOBb HA3HAYCHHLIX YJICHOB aIMHUHUCTpAlUN C ITonoxenuem.

2.2. JlexypHbIil aAMUHUCTPATOp Ha3HAYAETCs U3 4YHUCIA 3aMeCTUTENeH
TUPEKTOPA, 3aBEAYIOIINX OTJCICHHUEM, MIeJarOrMYeCKUX paOOTHHUKOB.

2.3. [exypHblii aIMUHHCTPATOP OAYHMHSETCA HEIOCPEACTBEHHO
3aMECTHUTENII0 JUPEKTOpa Mo 0e30MacHOCTH (OTBETCTBEHHOTO 3a 0€e30MacHOCTb
00pazoBaTEILHOTO MPOIECCa).

2.4. PacnopsixeHus: eKypHOTo aIMUHUCTPATOPA SIBISIOTCSA 00s13aTe€IbHBIMU
JUTsl BCEX 00y4aromuxcsi 1 pabOTHUKOB TEXHUKYMa.

2.5. [exypHOoMy  aIMUHUCTpATOpy B  TEpHOJ  JEXKypCcTBa IO



OpraHMU3allMOHHBIM BOIIPOCAM HEMOCPEICTBEHHO MOAUNHAETCS:

- IEXKYpHBIE M0 y4eOHOMY KOPITyCY.

2.6. JlexXypHbIiI agMUHUCTPATOp B CBOEH pabOTe TECHO COTPYIHHYAET C
aJIMUHUCTPATUBHO-X035MCTBEHHON CITY>KOO TEXHUKYyMaA.

2.7. BpeMst aaMHUHHCTPaTUBHOTO JEKYPCTBA:

- ¢9.00 mo 14.00 - yTpeHHMIT qEXKYPHBIT

- ¢ 14.00 no 19.00 - BeuepHHMii 1KYy pPHBIIA

2.8. Tlo cy00oTam AeKYpHBIH aIMUHHUCTPATOP OCYIIECTBIISIET KOHTPOJb 3a
BCEl Y4EeOHON JEsATENIbHOCTBIO TEXHUKyMa, BKJIIOYas paboTy € pOAUTEISIMU
oOy4Jarommxcs.

2.9. Ilpu  d4pe3BbIYAMHBIX  CUTyalUusX  JEXKYPHBIH  aJMUHHUCTPATOp
JOKJIaJIbIBACT AUPEKTOPY TEXHUKyMa, 3aMECTUTENI0 JTUPEKTOpa Mo 0e30IacHOCTH,
3aMECTUTENI0 JIUPEKTOpa MO Yy4eOHO-BOCIHUTATENbHOM paboTe, 3aBeqyroIIeMy
bunmanom.

2.10. Bce 3ameuaHusi U MPENJIOKEHUS MO JCKYPCTBY 3aHOCITCS B KypHAal
perucTpanuu AeKypcTBa, KOTOPBIA HaXOAUTCA B (Doiie TEXHUKyMA.

3. O053aHHOCTH ¥ NPaBa Je:KYPHOr0 aIMMHUCTPATOPA

3.1. Kontpomupyer:

- OpraHM3alii0 MPOMYCKHOTO pEeXUMa B LEISIX MNPEIOTBPALICHUS
TEPPOPUCTUUECKUX AKTOB;

- CBOEBPEMEHHOCTh Hayajga M OKOHYAHUS 3aHATUM B COOTBETCTBUU C
pacnucaHueM B TEYEHHUE BCEro y4eOHOTO JHS;

- MOCEIaeMOCTh 00YYarOIIUXCSl YPOKOB;

- COCTOSIHUE TPYAOBOM M YyuyeOHOW JUCHUIUIMHBI (omo3faHusi, ¢opma,
BHEIIIHUI BU);

- BBITNIOJIHEHUE TIPaBUJI BHYTPEHHETO PACIOpsiiKa OOyJarolUMUCs, PaBUl
BHYTPEHHETO TPYAOBOI'0 pacropsika pabOTHUKAMU;

- CAHUTAPHOE COCTOSTHUE TEXHUKYMA;

- paboty rapaepoba;

- OCYIIECTBJISIET B JICHb JICKYPCTBA KOHTPOJb 3a OMO3AaBIIMMU Ha | mapy
00y4YaroIMXCsl C 3aMUChIO B KypHAJ ICKYPCTB;

- TIOCJI€ OKOHYAHUs 3aHSATUUA TPOBEPSET HAJIUYME KJIACCHBIX KYPHAJIOB,
KJIFOYEH U CBOEBPEMEHHYIO UX Cady.

3.2. IlpuHuUMaeT OKCTpPEHHBIE MeEphl B Cllydae HapYyIICHUS MPaBUI
BHYTPEHHETO TPYJAOBOTO pacHopsaKa, MpaBWUi BHYTPEHHErO paclopsiaka Jis
o0Oy4Jaromnuxcs, HApyIICHHS MPABHJI CAHUTAPHOTO COCTOSHUS, DJICKTPO- U TIOKAPHOM
0e301acHOCTH.

3.3. OmnepatuBHO  pemaerT  TEKyIIME  BONPOCHI,  OTHOCSIIHECS K
(GYHKIIMOHUPOBAHUIO TEXHUKyMa B TCUCHHE JTHS.

3.4. C yd4eToM CKJIaJbIBArOIICHCS 00CTAHOBKH JEKYPHBIH aJIMUHHCTPATOP
B3aMMOJICUCTBYET C JICKYPHBIMH CITY)KOaMH Topo/Ia, a TAKXKE ONIEPATHBHOM CITy>KO0H
no aenam ['O u YC r. 0. )KyKoBCKHiA.



4, leskypHbIii  aJMHHUCTPATOP HMMeeT MNpaBo B Mpeaeiax cBoeil
KOMIIeTeH LU

4.1. TpebGoBaTh OT PaOOTHUKOB TEXHUKyMa COOJIOJCHUS pekuUMa PabOThI
TEXHUKyMa, MPaBUJI BHYTPEHHETO TPYJOBOTO PACIOPSIAKA, pAaCIUCAHUS 3aHSATHUH,
KpPY>KKOB, CEKIIUN U T.II.

4.2. JlaBaTbh 00s13aTeNbHBIE PACIIOPSKEHHS] pAOOTHUKOB TEXHUKYMa.

4.3. llpuBnexaTh K IUCHUIUIMHAPHONW OTBETCTBEHHOCTH OOYyYalOUIUXCSA 3a
OPOCTYNKH,  JE€30praHu3ylollue  yuyeOHO-BOCHMUTATEIbHBIH  MpOLECC, B
YCTaHOBJICHHOM ITOPSIZIKE.

4.4. llpencraBiaTrh K AWCUUIUIMHAPHOW OTBETCTBEHHOCTH OOYyYaroUIuXcs
TEXHUKYyMa.

4.5. XopgataiicTBoBaTh  mepel  aAMHUHHCTpAlMel O  IpelIcTaBICHUU
COTPYJHHUKOB M 00yYarOIIMXCs TEXHUKYMa K TOOUIPEHUIO.

5. OTBETCTBEHHOCTD JIe5KYPHOT0 aIMUHUCTPaTOpa

5.1. 3a HeucHnoJHCHWE WX HEHAIJICXKAIICe UCIIOTHCHUE 0€3 YBaKUTEIBHBIX
OpUYMH YCTaBa W TPaBWJI BHYTPEHHETO TPYJIOBOTO paclopsjka TEXHHKyMa,
3aKOHHBIX PACIOPSHKEHUM JUPEKTOpa, HUHBIX JIOKAJBHBIX HOPMATHBHBIX aKTOB
TEXHUKyMa, 00S3aHHOCTEH, YCTAHOBJICHHBIX HACTOSIIIUM MOJOKEHUEM, B TOM YHUCJIC
3a HEUCIIOJIb30BaHUE MPEAOCTABIICHHBIX MPAaB.

5.2. 3a mpuMeHeHHe, B TOM YHCII€ OJIHOKpAaTHOE, METOJOB BOCIUTAHUS,
CBA3aHHBIX C (PU3MYECKUM ¢ TICUXUYECKHMM HACWIMEM HaJ JIMYHOCTHIO
oOyyJaromerocs, JEKYPHBIM aJIMHHUCTPATOP MOXET OBITh OCBOOOXJIEH OT
3aHMMAaeMOM JIOJPKHOCTH B COOTBETCTBHH C TPYJOBBIM 3aKOHOJATEIHLCTBOM H
dbenepanbubiM  3ak0oHOM «OO0 o0pazoBanuu B Poccuiickoit ®enepauun» OT
29.12.2012r. Ne 273-®3.

5.3. 3a HapymieHWe TpaBWI TOXKAPHOW OE30MACHOCTH, OXpaHBl TPYIa,
CaHUTAPHO-TUTUCHUYECKUX TMPABWJ OpraHU3aIii 00pa3oBaTebHOTO, YYeOHOTO U
X035 CTBEHHOTO TIPOIIeCcca BO BPEMS CBOETO JICKYPCTBA, ACKYPHBIA aIMUHUCTPATOP
MPUBJICKACTCA K aJIMUHHCTPATUBHONH OTBETCTBEHHOCTH B TOPSIKE W B CIydasx,
MIPETYCMOTPEHHBIX aJIMUHUCTPATUBHBIM 3aKOHOIaTEITLCTBOM.

54. 3a mnpuUyYMHEHHWE TEXHUKYMY WJIM YYacTHUKAM oOpa30BaTeIbHOrO
npoiiecca yiiepoa B CBS3U C UCIOJHEHUEM (HEUCIIOJIHEHUEM) CBOUX JOJDKHOCTHBIX
00513aHHOCTEH JeKYPHBIN aIMUHUCTPATOP HECET MaTepUATbHYIO OTBETCTBEHHOCTh B
nopsiIke M B TpeAeNiaX, YCTAHOBJIEHHBIX TPYIOBBIM M TPaXKIAHCKUM
3aKOHO/1aTEJIbCTBOM.

6. Opranuszanusi padoThl 1€;KYPHOI0 M0 KOPIYCY
6.1. JlexxypHbiii o y4eOHOMY 37aHHIO Ha3HAYaeTCs M3 4YHCia COLMAIbHBIX

NeJaroroB, Ieaarora-opraHu3aTopoB, THIOTOPOB, MEAAroroB JOMOJHUTEIBLHOTO
o0Opa3oBaHusl, pyKOBOAUTEIS (PU3NYECKOTrO BOCIIUTaHUA, OMOIMOTEKapei, neaarora-



opranuzatopa ObX.

6.2. JlexypHelii 1o y4eOHOMY KOpHOyCy, IO TMOMEIIeHusM ¢uinana
MOTYMHSIETCS] HEMTOCPEACTBEHHO 3aBeIyIolIeMy Guinana.

6.3. JlexxypHblil MO yueOHOMY 3/IaHUIO, TIO TTIOMEMICHUAM (puraia padboTaeT B
COOTBETCTBUH C rpa)uKOM, COCTABICHHOMY 3aMECTHTENIEM JAUPEKTOpa Mo y4eOHO-
BOCIHUTATEIbHON paboTe, 3aBeAYIONMM (DUIHATIOM HAa CEMECTP M yTBEPKIACHHOMY
JTUPEKTOPOM TEXHUKYMa.

7. O0S13aHHOCTH U NMPABa JAeKYPHOIO N0 3AaAHUIO

7.1.  OCHOBHBIM HampaBJCHUEM JEATEILHOCTH JACKYPHOTO MO Y4ECOHOMY
3JIaHUI0 SIBJISIETCS. KOHTPOJIb 32 COOJIOJIEHUEM OOYYaloIMXCsl TEXHUKyMa IPaBUII
BHYTPEHHETO pacropsijka, oOecreuyeHue O€30MaCHOCTH UX >KU3HEACSITEIbHOCTH,
MPEIOTBPAIIECHUE POTUBOIIPABHBIX aKIIUK U JICCTBUM.

7.2.  KoHTponmpyeT mpoIyCKHOM pexxuM niepes HadanoM 3ausatuit (¢ 9.00 oo
9.30) 1 BO Bpems mepeMeH.

7.3. Cnemut 3a coONIOACHHEM TOpSAAKAa M AUCUUIUIMHBI TPU BXOAE B
IIOMEIIEHNE U Kopuaope | sraxa.

7.4.  Crnenut 3a NOPSAKOM M JUCHMILIMHONW 00YyYaroUMX BO BpeMs IEPEMEH
B KOPUAOPE TEXHUKYMA.

7.5.  OpraHusyer 1eATeIbHOCTh COTPYAHUKOB U 00YYarOIINXCsl TEXHUKyMa B
cllydae HeNpeBUACHHBIX CUTyallul, B Cilydae HEOOXOJUMOCTH BbI30Ba aBapUMHBIX
CITY 0.

7.6.  CBOEBpeMEHHO JOKJIaAbIBaCT JCKYPHOMY aIMUHUCTPATOPy O
HENPEIBUICHHBIX CUTyalUsX, pyOOM HapylleHMHM YcCTaBa, MPaBWJI BHYTPEHHETO
pacnopska.

1.7. Crnenut 3a BHEIIHUM BHUIOM OOydYaloluxcs, TpeOyeT OCTaBJISITh B
rapJepo0e BEpXHIOIO 0Ky U T'OJIOBHBIE YOOPBI.

7.8.  Co 3BOHKOM OTIpaBIIAeT 00YyJAIOIINUXCS HA 3aHSTHS.

7.9.  CocraBusieT aKThl 0 HAPYIIEHUU 00YyJarOIUMUCS, paOOTHHUKAMU TTPABHII
BHYTPEHHETO pacnopsika, 3aKkoHOB Poccuiickon @enepanum.

7.10. OcymecTBisieT BBI30B OXpaHbl, AaBAPUUHBIX CIYXKO, TOJIUIUH,
noxkapHoit oxpansl, MUC B cirydae HEOOXOIUMOCTH.

7.11. TIlpuBnekarb K AUCIUIUIMHAPHON OTBETCTBEHHOCTH OOYYAIOIIMXCS 3a
IPOCTYTIKH, J€30pTraHU3yIoIINe yueOHO-BOCIUTATEIbHBIN MPOLIECC.

7.12. Baocuts nmpemiokeHuss 1O OpraHu3alvyd  JIEXKYpCTBa IO
TEXHUKYMY.

8. Opranm3anusi padoThl JesKYPHOT0 MO ITAKY

8.1. lexypHplii 1O »dTaxy Ha3HA4YaeTCsd U3 4YHCla TMpernojaBareiieid, u
aMUHUCTPALINM TEXHUKYMa.

8.2. JlexxypHbli 1O JTaXy NOAYMHAETCS HEMOCPEICTBEHHO JACKYPHOMY
aJIMUHUCTPATOPY.



8.3. llexxypHplii TI0 DJTaxy paboTaeT B COOTBETCTBUU C TIpaduKoM,
COCTaBJICHHOTO 3aMECTHUTENIEM JHUPEKTOopa MO Yy4eOHO-BOCIUTATENBbHON paboTe,
3aBeAYIOIMNM (PHIIHATIOM Ha CEMECTP U YTBEP)KIECHHOMY TUPEKTOPOM TEXHHKYMa.

9. O0s13aHHOCTH M MPABa JIEKYPHOIO 10 ITAKY

9.1.  OcCHOBHBIM HampaBJICHUEM JEITEIBHOCTH JEKYPHOTO IO ATaXy
SABJISIETCS KOHTPOJIb 3a COOJIOJIGHUEM OOYYaroIIMXCs TMpaBU BHYTPEHHETO
pacropsiaka, ooecredeHrne 0€30MacHOCTH UX KU3HEICSITSIBHOCTH, PEI0TBPAIleHNE
MIPOTUBOIIPABHBIX aKI[UWA U JEUCTBUM.

9.2.  Caenut 3a coOIOIeHUEM MOPSIKA U TUCIMIUIMHBI Ha dTa)Ke, B aKTOBOM
3aJie, B CTOJIOBOM, B TyajieTax.

9.3.  Crueaut 3a MOPSAIKOM M AUCIIUIUTMHON 00YUYaIOIINXCS BO BPEMS ITepeMeH
Ha dTaxe.

9.4. Opranumszyer [OeATEIbHOCTh IEJAroroB, pabOTHUKOB, OOYyYaIOUINXCS
TEXHUKyMa B CITydae HEMPEABUICHHBIX CUTYaIUH, B ClTydan HEOOXOIMMOCTH BBI30BA
aBapUITHOM CITy>KOBI.

9.5. CBOEBpeMEHHO JOKJIAABIBATh JCKYPHOMY aAMHUHHCTPATOPY O
HETIPEJIBUJICHHBIX CHUTYAIUsAX, TpyOOM HapyIIeHUH YCTaBa, MPaBWI BHYTPEHHETO
pacropska.

9.6. Craeaur 3a BHENIHUM BHIOM OOydYaromuxcs, TpeOyeT OCTaBJsATh B
rapjiepo0e BEpXHIOI 0JICK]Ty ¥ TOJIOBHBIE YOOPHI.

9.7. CocraBisier akThl 0 HAPYIICHUN O0YyHAOIIUMUCS, pAOOTHUKAMU TTPABUIT
BHYTPEHHETO PacopsIKa.

9.8. BHOCUT npei1oKeHus 110 OpraHu3aIiuy JIS)KyPCTBA M0 TEXHUKYMY.



		2025-03-12T16:11:00+0300
	ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ПРОФЕССИОНАЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ МОСКОВСКОЙ ОБЛАСТИ "АВИАЦИОННЫЙ ТЕХНИКУМ ИМЕНИ В.А. КАЗАКОВА"
	Я являюсь автором этого документа




