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1. OBIIIME ITOJIOXKXEHU S

1.1. Meromugeckuit xabuner I'BIIOY MO «ABHalMOHHEIA TEXHUKYM HMeHH B.A.

KazakoBa» (nanee — meToamyeckuii kaGHUHET) NOAYMHAETCS 3aMECTUTENIO NUPEKTOPA IO
y4eOHO- METOANYECKOif padore.

12. Meropuyeckuit  kaGuHeTr B cBOeMl  JEATENEHOCTH  PYKOBOJCTBYETCS
o0LIeNPU3HAHHBIMU IIPMHIHIIAME i HOPMAMH MEXIYHAPOJHOIO NpaBa, MEKIyHAPOIHBIMUA
norogopamu P®, Koncrurynumeit P®, ¢enepaJbHEIMA KOHCTUTYLMOHHBIMU 3aKOHAMHU,
(elepanbHBIME 3aKOHAMH, H3JaBAaeMBIMU B COOTBETCTBUH C HHMH HHEIE HODMATHBHBIC
npaBoBble axkTel Poccuiickolt ®epeparmm (ykasamu u pacropsukeHuamu llpesumeHTa
Poccuiickoli ~ @enepanuu, IIOCTAHOBJICHHAMH W  pAaclopsUKeHMsAMH IIpaBUTeNbCTBaA
Poccuiickort ®enepanuu, mpukasom MunobpHayku P® or 14.06.2013 Ne 464 «O6
yrBeprkaeHuu Ilopsaka opraHu3anny 1 OCYLIECTBIICHNs 00pa30BaTeIbHOMN JeATeNbHOCTH 110
00pa3oBaTe/ILHEIM POrpaMMaM CPEJHEro MpodeCCHOHAIBHOrO 06pa3oBaHUs», IPUKA30M
MunoGpaszosaruss P® or 16 asrycra 2013 r. Ne 968 «OG yTBepXIEHHH MOPAIKA
IIPOBEJICHUS TOCYIApPCTBEHHOM WTOrOBOH aTrecTanuu 1o o0pa3oBaTeNEHBIM IporpaMmmam
CpefiHero mpoheCCHOHAILHOr0 00pa30BaHMA», HHEIME HOPMATUBHEIMHU TIPABOBBIMU aKTaMH
(enepanbHBEIX OPraHOB HCIOJIHUTENIBHOM BIIACTH, 3aKOHAMH W HHBIMH HOPMATHBHEIMU
[PAaBOBBIMU aKTaMH MOCKOBCKOH 00sacTH, YCTaBOM TEXHHKyMa, PEILICHUSAMHE, PHHATHIMU
Ha IlemarornyeckoM coBeTe, PEIIEHUAMH, NPUHATBIME Ha MeETOIUYecKOM COBETE, MHBIMH
HOPMaTHUBHO-ITPaBOBLIMU aKTaMHU TEXHUKyMa 1 HACTOSIIIUM ITonoxxeHuem.

1.3. Metoaudecknii KaOWHET OCYLIECTBIISIET CBOIO AESTEIBHOCTh Ha OCHOBE ILIAHOB
paboTel TEXHHKyMa, IIPUKA30B, PACIOPSDKEHHM ¥ IIOPYYEHHUM IUPEKTOpa TEXHUKYMa U
3aMECTUTENs AUPEKTOpa TEXHHKyMa I0 Yy4eOHO-MEeTOHAMYecKoil paboTe, IUlaHa pPaGoThI
METOIMYECKOro KabuHera.

1.4. PaOoTHHMKHM MeTOJMYECKOro KaOWHeTa Ha3HAYalOTCA Ha JOJDKHOCTH U

0CBOOOXKIAIOTCS OT JOJDKHOCTEH MPUKA30M JHPEKTOpa [0 COIIACOBAHHIO C 3aMECTHUTENIEM
JUpeKTopa I10 yuyeOHO- MeToarueckoi pabore.

1.5. Pacnpenenenue o0s3aHHOCTEH MKy METOAUCTAMU OCYIIECTBIIIETCS HA OCHOBAaHUU
JOJIDKHOCTHBIX I/IHCprKHHfI, YTBEPXKACHHBIX IUPEKTOPOM TEXHHUKYMa M COITIACOBAHHBIX C
3aMECTUTEJIEM JUPEKTOPa I10 yqe6H0—MeTO,III/I‘{eCKOﬁ pa60Te.

1.6. B ciiyqae oTCyTCTBUS OHOTO U3 pabOTHUKOB JIUTENBHOE BpeMs (60se3Hb, OTIYCK U
T.JI.) BpPEMCHHOEC HCIIOJIHECHUE €TI0 00s13aHHOCTEN MOJKET OCYLICCTBILITECA OPYI'HM
HAOJDKHOCTHBIM JIMIIOM, HaSHa4YCHHBIM IIPHKa3OM JUPEKTOpa TEXHUKYMa II0 COIJIaCOBaHHIO C

3aMECTHUTCIIEM JUPEKTOpPA I10 y‘{e6HO-M€TOlII/I‘IeCKOI7I pa60Te.

2. HEJIN U 3AJAYUN METOANYECKOI'O KABUHETA

2.1. Ienplo AESTENBHOCTH METOIUYECKOro KaOMHeTa B TEXHUKyMeE SBIISETCS y4eOHO-
IIpOrpaMMHOEe ¥ Y4eOHO-METOIMYecKoe obecrieueHre OCBOCHUS Y4YeOHBIX AHUCIUIUINH,
MEXIUCIMIUTMHAPHBIX KypCoB, NpodhecCHOHANBHBIX MOAYJIEH 0 pealu3yeMBIM B TEXHUKYME
CIIELMAJIBHOCTSM; OKa3zaHue IoMmolny mnpenogaBarensM B peammsamuu OI'OC  CIIO;
HOBBIIEHHE MPO(ECCHOHATBEHOrO YpPOBHS IearorHUYecKUX pabOTHUKOB, peanu3anus
MHHOBALFIOHHBIX I€JAarornyeckKux ¥ HMH(OPMALMOHHBEIX TEXHOJIOTMH, HaIpaBiIeHHBIX Ha
YIAYYIICHHE KAadecTBa IMOATOTOBKH CIHEUUAIHCTOB CO CPEIHHM IPOGheCCHOHAIBHBIM
obpazoBaHiieM, KOHKYPEHTOCIIOCOOHOCTY Ha PHIHKE TPYJla BBITYCKHUKOB TEXHUKYMA.

2.2. Ha meToguyeckuii KaOWHET BO3J1araroTcs ClaeAyIolue 3aJa4u:



2.2.1. Cospanne enuHOro  MH(OPMALMOHHOTO IIPOCTPAHCTBA, PperyJUPOBaHHE
HH(OPMALMOHHEIX [OTOKOB HAYYHO-METOUYECKOH JOKYMEHTallU{, KOHLIEHTpaLKs [EHHOro
OIIBITA IOCTHXXEHUI B 06pa3oBaTeILHON MPaKTUKE.

2.2.2. Obecneyenue >(GeKTHBHON U OnepaTHBHOM HMHOOPMAIMH O HOBHIX METOIHKaX,
TEXHOJIOIUsAX, OpraHM3ally 1 TUArHOCTUKE 00pa30BaTeIbHOrO IpolIecca.

2.23. Opraamsaiuss paboTsl [0  CO3QaHHUIO HOPMAaTHUBHO-IIPaBOBOl  0a3kl
YHKUMOHUPOBAHHS U PA3BUTUS TEXHUKYMA.

2.24. KoopiuHalus 10 CO3JAHHIO HPOrPAMMHO-METOIMYECKOTO W Hay4JHOI'0
obecrieyeHus  y4e6HO-METOAMYECKOTO — mpouecca,  ycloBuH s BHEJIPDEHUS W
PaclipoCTpaHCHUS  [OJIOXKUTENIBHOIO  [1e/JarOrM9IecKOro  OMNbITa, WHHOBALMM, HAy4YHO-
HCCIICIOBATENILCKOM,  ONBITHO-IKCIIEPUMEHTANBHOM W APYTHX  BHIAOB  TBOPYECKOM
JESTEbHOCTH.

2.2.5. Obecrieyenye IPOBEJEHNs] IUATHOCTHYECKUX M ATTECTALMOHHBIX npoueayp ajis
O0BbEKTHBHOTO aHATH3a IIPOLECCAa Pa3BUTUS U JOCTHTHYTHIX Pe3yIBTaToOB, CTUMYIUPOBAHHUS
IIeJIarorM4ecKoro TBOPYECTRA.

2.2.5. Koopmumamus mpouecca IOBBHINEHMS KBaTUDUKALMH U HETPEPHLIBHOTO
00pa3oBaHus [€JarOrUYeCKUX paGOTHIKOB, OPraHU3aliy PAlHOHATIBHOTO eIarOrHIecKOro
TpyJa, CaMOPa3BUTHUS [1€Jar0roB.

2.2.6. IIpoBepka 1 aHaIM3 Pe3yNbTaTOB Ka4ecTBa 00pa30BaTeqbHOrO IPOIIECCa.

2.2.7. TIpoBejieHne BHYTPEHHUX ayIUTOB ¥ CAMOOLEHKH TEXHHKYMa.

3. ®YHKIIMA METOANYECKOI'O KABUHETA

Js penieHust OCHOBHBIX LeNel U 3aJjau MeTOANYECKHHl KaGUHET BBITOJHSET CIIELYIOLHe
hyHKUUU:

3.1. V4eGHO-MeTOANYECKOE M y4eOGHO-IIpOrpaMMHOe O0GecleYeHue OCBOSHHs Y4eGHBIX
AUCUMIUIAH, — MEXAUCUMIUIMHAPHBEIX  KypcOB,  INPO(ECCHOHAIBHEIX  MOIyJleil o
CICHUATBHOCTAM, pEAIU3yeMbIM TEXHUKYMOM (KOHCYNbTallMs IpernojaBaTeneill mpu
paspaboTke pabovux y4eOHBIX IUTAaHOB M TPOrpaMM IO Y4eOHBIM AUCLMILIMHAM,
MEXIUCIMIUIMHAPHBIM ~ KypcaM, B TOM  4YHCI€  HHAUBUAYAIBHBEIX, IIPOrpaMM
IIPOU3BOICTBEHHON (IIPOpECCHOHATBHOMN) MPAKTUKN, TEMATHKH M CONEPIKAHMUS KypCOBOTO U
JUIUIOMHOTO NPOEKTHPOBAHUS, TaGOPATOPHEIX paboT M NPAKTUYECKUX 3aHATHH, COAEPKAHUS
y4ebHOro Marepuana [ CaMOCTOSTENEHOTO M3YYeHHs CTYISHTAMH, METOIUYECKHX
I0COOMH, peKOMEHJAIMil II0 W3YYEHUIO OTHEIBHBIX TEM M paslenoB JUCLHUIUINH,

BBINOJIHEHHMIO JTaOOPATOPHEIX M MPaKTHYECKHX paboT, KYpPCOBHIX paboT (IPOEKTOB),
OpraHu3alliK CaMOCTOSATEILHON paboThl 00yJaromMXCs U Ap. ).

3.2. Ompenesnenne TEXHONOTUH oOydeHus (BRIOOp CPENCTB M METOJOB OOYYEHHS,
VMHHOBALIMOHHBIX  II€JIarOrMYECKMX  TEXHOJIOTMH),  BHECEHHE  INPEIIOKEHHH 10
KOPPEKTUPOBKE IUIaHA y4eOHOro mpolecca B YacTH IepepaclipesieNieHls II0 ceMecTpaM
o0beMa  4acoB Ha  H3y4yaeMble  JUCHMIUIMHBL,  MEXIUCIMIUIMHADHBIE  KYPCHI,
IPO(ECCHOHAILHEIE MOAYJIM, B TOM YHCNE UX COOTHOIIEHHS MEXIY TEOPETHYECKUMH H
[PaKTUYECKUMH 3aHATHAMH, B Ipefenax, ycraHoBieHHBIX PI'OC CIIO wucxoms wus
KOHKPETHBIX LieJIel 00pa3oBaTeNIbHOIO IpoLecca.

3.3. OGecrieueHne NpPOBENEHHS MPOMEKYTOYHONW ATTECTALMH CTYJEHTOB TEXHHMKyMa
(ompenenenne QOpMBI M YCIOBHH HNPOMEXKYTOYHON aTTECTAllH, BBEIPAGOTKA €OMHBIX
TpeOoBaHuii X OLIEHKE 3HAaHUMN, YMEHUH U YPOBHs CHOPMUPOBAHHOCTH KOMIIETEHIUIA

CTYACHTOB [0  OTHCJBHBIM  JMCUMIUIMHAM, MEXIUCUMIUIMHAPHBIM  KypcaM U
PO eCCHOHATIBHBIM MOIYJISIM).



3.4. Vyactue B (OPMHPOBAHHH [POrPaMMBI OCYHAPCTBEHHON HTOTOBOH aTTECTALUH
BBIIIYCKHUKOB TEXHHMKyMa (coOiojeHne (GOpMBl W YCIOBHH MpPOBEJECHHS ATTECTALUH,
TPeOOBaHMI K BBIIYCKHBIM KBAIM(HUKALIMOHHEIM DPaboTaM, KPUTEPUEB OLEHKH 3HAHMIY
BBIITYCKHUKOB Ha aTTECTALMOHHBIX UCTIBITAHUAX).

3.5.  CoBepuICHCTBOBAaHHE METONMYECKOTO M  IPOGBECCHOHAILHOTO MacTepCcTBa
NpernoJaBaTeNield, IONOJHEHHE UX TNPOo(QecCHOHANBHEIX 3HAHMM, OKa3aHWe I[TOMOLLH
HAYMHAIOUIMM MpPENoJaBaTessiM, BHECEHUE IPEITIOXKEHNH IO aTTecTalluM IIperofaBaTelei,
paclpeesIeHUIO UX MeAarorndeckoi HarpysKu.

3.6. Msyuenme, oboGmennme u BBeZeHHMe B OOpasOBAaTeNBHEIN IpoOLECC HOBEIX
[eJIarorHYeCKUX M HMHQOPMALMOHHBIX TEXHOJNOIHH, CPEACTB WU METOAOB OOYdeHHs |
BocriuTanus. lloaroroska, nposeseHne u 06CyK/IEHUE OTKPHITEHIX YYEOHEIX 3aHATHI, a TaKKe
OpraH{3alys B3aUMOIIOCEIICHUS YUeOHBIX 3aHATHH.

3.7. PaccMoTpeHne U peneH3HpoBaHHe yYeGHO-IIPOrpaMMHOM M y4eGHO-METOIUYECKOM
JIOKyMEHTalMH, y4eOHUKOB, ITAKaTOB, KHHO U BUAEO(DUIBEMOB, APYTHX CpeICTB O0yUEHHS.

3.8. BepaGoTka enuHBIX TpeGoBaHMM K CONepXaHMIO paboThl KaOMHETOB Y4eGHBIX
JMCLIMIUIAH, yYeOHBIX Jlaboparopuif, paccMOTpeHHe U OOCY)KIEHHE ILIAHOB pabOTHI
nperojaBaresetf, y4e6HO-METOMYECKIX KOMIUIEKCOB IMCLMIUIMH, MEXIUCIMILIHHAPHBIX
KypCOB, TIPO(QECCHOHANBHBIX MOIYNeld, KaleHIapHO-TEMATHYECKMX IUIAHOB, JPYTHX
MarepuajioB, OTHOCAIIMXCS K KOMIICTEHLIMYA METOANYECKOro KaOuHETa.

3.9. OcymecrBnenne B mpenenax CBOeH KOMIIETEHIIMY UHEIX (OYHKLUNA B COOTBETCTBUH C
LeJISIMH ¥ 33JJa4aMU TEXHUKYMa.

4. IPABA PABOTHUKOB METOANYECKOI'O KABUHETA

PabGoTHuky MeToMYeCcKOro KabuHeTa MMEKOT IIPaBo:

4.1. 3ampammBaTh M II0Jy4aTb OT TEXHHKyMa CBEIEHHs, CIIPABOYHBIE U JPYIHUE
MaTepuabl, He00OX0IUMBbIE JII OCYINECTBIICHHS AeSTEILHOCTH METOAMYECKOro KaOuHeTa.

4.2. IlpeacTaBinsaTh B YCTaHOBJICHHOM IOPSIKE TEXHHKYM B OpraHax rocyIapCTBEHHOMN
BJIACTH, HHBIX YYPEXKACHHUAX M OpPraHU3alUsAX II0 BOIPOCAM, BXOIJAIUUM B KOMIICTEHIHIO
METOJIMYECKOro kabunera.

4.3. BecTH CcaMOCTOATENIBHYIO IIEPENUCKY C TOCYAapCTBEHHBIMM W MYHHIUITAIBHBEIMA
OpraHaMH M YYpPEXKJACHHsSMH II0 BOIpPOCaM, HE TPeOYIOLINM COIVIACOBAaHMS C JUPEKTOPOM
TEXHUKYMA.

4.4. JlaBaTb OTHENBHBIM CIELUATNCTAaM 00s3aTelbHbIe U1 HCIOJHEHHS YKa3aHHsA II0
BOIIpOCaM, BXOOSAIIHUM B KOMIICTCHIIUIO METOAUYECKOTO Ka6PIHeTa.

4.5. Ilpuaumare Mepsl Npd OOHApYKEHNM HapylIeHHH 3aKOHHOCTU B TEXHHUKYME U
JOKJIabIBaTh 00 3TUX HApPYIIECHUSX 3aMECTHTENIO JUPEKTOopa M0 y4eGHO-BOCIIUTATENHLHON U
METOJUYeCKOH paboTe JUIsl pelIeHusl BOIPOca O IMPUBJICYEeHHH BUHOBHEIX K OTBETCTBEHHOCTH.

4.6. JlaBarh pa3bACHEHMs, PEKOMEHJALMKM M YyKa3aHHs I10 BOIMPOCaM, BXOASIIUM B
KOMIIETEHIIMIO METOIHYECKOro KabuHera.

4.7. IIpoBonuTE COBEIIAHUS U YYaCTBOBATh B COBELAHMSX, IPOBOAUMBIX B TEXHUKYME IO
OpraHU3alllOHHBIM U (HJIK) BOIIPOCaM, BXOISIIUM B KOMIIETEHLIMIO METOANYECKOT0 KaOMHeTa.

4.8. BHOCHTD 3aMECTUTENIO IUpPEKTOpa [0 y4eOHO-MeTOOUYecKol paboTe TeXHHUKyMa
IIPEJUI0KEHUS 110 BOIIPOCaM METOAUYECKOH paboTHl.



5. OTBETCTBEHHOCTb PABOTHHUKOB METOINYECKOI'O KABUHETA

PaboTuuku METOAUYECKOro KabuHera HCCYT OTBECTCTBECHHOCTh.:

5.1. 3a cBOEBpEMEHHOE U Ka4eCTBEHHOE BHIMOJIHEHNE 3aa4 1 byHKIUA, onpeneneHHBIX
HacrosuM [lonoxennem.

5.2. 3a J10CTOBEpHOCTH WHPOPMALUH, IMPEACTABIAEMON aAMUHUCTPAlUN TEXHUKyMa,
BBILIECTOSIIMM ¥ KOHTPOJIUPYIOIUM OpraHaM.

5.3, 3a NpaBOMEPHOCTh M OBOCHOBAHHOCTH CaAMOCTOSITENBHBIX NelCTBUI, a TakKe
IIOATr0TaBJIUBAEMBIX IIPOEKTOB JIOKYMEHTOB.

5.4. 32 cobIMoIeHNe YCTAaHOBIIEHHBIX IIPABUIT II0JIL30BAHNUS ¥ PabOTEI ¢ JOKYMEHTAMH.

5.5. 3a cobmozieHune TPy IOBOI U HCIIOJHUTENBCKOM JUCIUTIINHEL.

5.6. 3a mpaBOHApYyIIEHHs, COBEpIICHHbIE B MPOLECCE OCYIIECTBIEGHUS CBOEH
ACATENIBHOCTH — B IIpeJiefiaX, ONpPeJeNEHHBIX JEeHCTBYIOUM aJMUHHUCTPATUBHEIM,
YIOJIOBHBIM U I'paXXJaHCKHM 3aKOHOJaTelIbcTBOM Poccuiickoit deneparum.

5.7. 3a mnpuYMHEHHE MaTepHANBHOro ymepba — B Ipexeiax, ONpPeAeIEHHEIX
ACHCTBYIOLIMM TPYIOBEIM U IPaKIaHCKUM 3aKOHOJaTeNbeTBOM Poccuiickoit ®epepanuu.

6. IEPEYEHDb JOKYMEHTOB U JAHHbBIX O KAYECTBE AEATEJIBHOCTH
METOJNYIECKOI'O KABUHETA

6.1. Ilonoxenue o METOANYECKOM KaOMHETE.

6.2. KoJUIeKTUBHBIIA I0TOBOP.

6.3. IIpaBuia BHyTpEHHEr0 TPYAOBOIO paclopsaka.

6.4. JIoJDKHOCTHBIE HHCTPYKLIUU pabOTHUKOB.

6.5. [Ipuka3sel gupekropa.

6.6. HomeHKIaTypa e MeToIM4ecKoro kabuHera.

6.7. Ilporokons!l 3acenaHmii CoOBETOB, pEIICHHA, OTYETHI M JAPYrHMe JOKYMEHTEI,
OTpaKarollye AeSTEILHOCTh METOIUUECKOI0 KaOuHeTa.

6.8. ITnan paGoTE METOIUYECKOTO KaOUHETA.

6.9. KoHTponpHBIE JK3eMIULIPEl Bcell  JelicTByromEel  yueOHO-MEeTOAUYECKOi
JAOKYMCHTAIUU, BXOJZ[}IIHGI\/‘I B KpYT AC€ATEIIBHOCTH METOAUYECKOTO KabuHera.

6.10. Otuér 0 paboTe METOANYECKOro KabuHeTa 3a Y4eOHEIH ro.

6.11. HeobOxomuMocTh BeJeHHs HHOH JOKyMEHTAaLMU OIpelessieTcs 3aMecTHTENIeM
JIMPEKTOpa 10 Y4eOHO-BOCIIUTATENILHOM U METOMYECKO# paboTe.



